ANNEXURE-I

APPLICATION FOR ALLOTMENT OF P.F. CODE NUMBER
ESTABLISHMENT DETAILS

A. NAME OF THE ESTABLISHMENT *:

(Please refer to instruction number 1 of the Insfruction sheet)
B. PAN OF THE ESTABLISHMENT*

(Please refer to the instruction number 2 of the Instruction sheet)
C. ADDRESS OF THE ESTABLISHMENT *:

ADDRESS LINE 1 *:

ADDRESS LINE 2:

CITY* DISTRICT*
STATE> PIN™: COUNTRY: INDIA
E-MAIL ID*

WEB ADDRESS OF THE ESTABLASIHMENT IF ANY:

D. PROOF OF ADDRESS *: SELECT (Please tick): (Any document out of the following that has the
above mentioned address)

1 | copy of bank passbook/statement \

2 | copy of post paid telephone bill of any company

3 | copy of power or water connection in the name of the establishment

4 | any license/certificate/number issued by any Govt. authority
(Please refer to the instruction number 3 of the Instruction sheet)

E. WHETHER THE ESTABLISHMENT IS A FACTORY *: YES/NO

F.IN CASE OF ESTABLSIHMENT BEING A FACTORY:

FACTORY LICENSE DATE OF LICENSE ISSUED BY AUTHORITY,
NUMBER PLACE

DATE OF
INCORPORATION
DATE OF TRIAL
PRODUCTION

6. PRIMARY BUSINESS ACTIVITY (Serial No.)*:

(Please refer to the instruction number 4 of the Instruction sheet)
H. LICENSES ISSUED BY VARIOUS AUTHORITIES:

Sl LICENSE DATE OF ISSUED BY ISSUED AT PLACE
no NUMBER ISSUE

1L*

2.

3.




—

9.

10.

|

|

(Please refer to the instruction number 5 of the Instruction sheet)
OWNER'S DETAILS

I. OWNERSHIP TYPE *:

SlNo. | Ownership Type Registration/Deed | Date of | Issued by, at
Number Registration
No.
1. Sole Proprietary Firm
2. Partnership Firm
3. HUF  (Hindu  Undivided
Family)
4. Companies Registered under
the Indian Companies Act
5. Firms run by Trust
6. Society/Cooperative
Society™
7. NGO
8. Central/State Public Sector
Undertakings™*
9. Autonomous/Statuory
Organisations™™ B
10. Central Govt/State Govt |
controlled Organisations**
11, Central Govt/State Govt
Department™*
12.

Local Bodies/Municipal
Corporations™*

*Incase of Cooperative Society registered under the Cooperative Socities Act, whether working
without the aid of power : Yes/No

**A forwarding letter on official letter head instead of registration/deed number



J.PARTICULARS OF OWNER'S/EMPLOYER'S

sL | NAM | GENDE | DESIGNATI | FATHER | DATE | RESIDENTI | MOBIL | Ema | DATE
N |E R ON 'S NAME | OF AL E il Id | FROM
o BIRT | ADDRESS NUMBE WHICH
H R IN
POSITIO
N
|
1*

2 J
(Please refer to the instruction number 6 of the Instruction sheet)

In case the establishment is a Factory, as declared in Para E above:
DETAILS OF MANAGER/ OCCUPIER:

SL | NAME | GENDER DESIGNATION FATHER'S DATE RESIDENTIAL MOBILE Email | DATE FROM

NO NAME OF ADDRESS NUMBER Id WHICH IN
BIRTH POSITION

1> J

2

EMPLOYMENT DETAILS

K. Number of employees as on date of application™:
(Please refer to the instruction no. 7 of the instruction sheet)

L. Date on which the employment strength crossed 19*:

(4 in case of Cinema theatre and 49 in case of Cooperative Society registered under Cooperative
Societies Act working without the aid of power)

M. Number of excluded employees out of L. above*:

(Please refer to the instruction number 8 of the Instruction sheet)

N. In case establishment is covered under the ESIC Act, ESI Code number :
(attach a copy of the allotment of Code Number under the EST Act)

BRANCH DETAILS OF ESTABLISHMENT

SL | NAME OF ADDRESS | UNIT | NUMBER COVERED IF COVERED, |
NO | BRANCH TYPE | OF UNDER EPF & | PF CODE NO.
EMPLOYEES | MP ACT




—

(YES/NO)

1
2
3
(Please refer to the instruction number 9 of the Instruction sheet)
BANK DETAILS OF ESTABLISHMENT

SL BANK NAME BRANCH IFSC OF ACCOUNT ACCOUNT
NO NAME BRANCH NUMBER TYPE
BS
2
(Please refer to the instruction number 10 of the Instruction sheet)
DECLARATION

1. I have gone through the Instruction sheet before filling the form and have understood the
same.

2.The details mentioned in the application are correct and as per the documents originals of which
are already in my possession.

. 3.T understand that any wrong declaration/information submitted by me will make me liable for
action under the provisions of the EPF & MP Act 1952 and the Schemes framed there under.

(Signature)
Seal of the establishment *
Name*
Designation*
(The signature is of the Owner, details of whom has been mentioned at sl no * of Para K
above)

LIST OF ENCLOSURES:

1. COPY OF PAN

2. COPY OF ADDRESS PROOF MENTIONED UNDER PARA D

3. COPY OF DOCUMENTS MENTIONED UNDER F, H,I AND N

a.
b.
c

4. COPIES OF BANK PASS BOOK /STATEMENT AND CANCELLED CHEQUE



INSTRUCTION SHEET (FOR APPLICANTS)

1. Name of the Establishment The name of the establishment should be exactly same as per the
PAN of the establishment. The name will be verified with the PAN database before the code
number is allotted. A mismatch will result in rejection.
2. PAN of the Establishment: Please attach a copy of the PAN card of the establishment,
3. Address and address proof The address mentioned in the application should be having some
address proof out of the documents mentioned under Para D.. Copy of the address proof should be
attached with the application.
4, Please find the serial number of Activity type applicable for your establishment from the list
enclosed at Annexure II to the Instruction Sheeft.
5. Please enter the details of the licenses issued to the establishment with their dates, issuing
authority and place of issue. Copies of such licenses should be attached with the application. An
illustrative list of some registrations is as under:

(This list is illustrative and more cases can be added)
Contract Labour Act

Registrar Cooperative Societies Act

RBI as a non-banking financial company.
Shops and Establishments Act

Registrar of Companies

Registrar of Societies Registration Act
Sales Tax Act

Fire Authorities (for explosives)

Any License by Health Authorities

Registration as a Small Scale Industry

Central Excise

State Excise

Any License issued by a Municipal Corporation/Govt. Authority.

6. In the Para J, the details of the Owner/employer and not the authorized signatory should be
entered. At least one row is mandatory with all the fields. However in case of an establishment
having more than one employer/owner, details of all such employers/owners should be entered by
attaching an additional sheet with all the columns.

7. Employee is defined under Section 2(f) of the EPF & MP Act, 1952 as under:- "employee" means
any person who is employed for wages in any kind of work, manual or otherwise, in or in connection
with the work of (an establishment) and who gets his wages directly or indirectly from the
employer, (and includes any person, -

i) employed by or through a contractor in or in connection with the work of the
establishment;



i) engaged as an apprentice, not being an apprentice engaged under the Apprentices Act,
1961 (52 of 1961) or under the standing orders of the establishment);

8.Excluded employee is defined under Para 2(f) of the EPF Scheme, 1952 as under:-
"excluded employee” means-

i) an employee who, having been a member of the Fund, withdrew the full amount of his
accumulations in the Fund under clause (a) or (c) of sub-paragraph (1) of paragraph
69.

i) an employee whose pay at the time he is otherwise entitled to become a member of

the Fund, exceeds (six thousand and five hundred rupees) per month;

Explanation - 'Pay” includes basic wages with [dearness allowance, retaining allowance (if
any], and cash value of food concession admissible threon.

[(iii) ****]

[iv)  an apprentice.

Explanation - An apprentice means a person who, according to the certified standing orders
applicable to the factory or establishment, is an apprentice, or who is declared to be an
apprentice by the authority specified in this behalf by the appropriate Government.]

9. Branch Details: In case the establishment has more than one unit/branch at the same or other
location, the details of such unit/branch should be mentioned here. The number of employees
under each unit/branch as on the date of application should be mentioned. The total number of
employees mentioned in the Employment Details should include the employees working in the

branches and units. The unit/branch type should be clearly mentioned such as Head Office/Sales
Office/Liaison Office/Factory etc.

10. Details of Bank Account: The detail of at least one account (through which the establishment
transacts) in the name of establishment should be entered and a copy of passbook/statement &

cancelled cheque should be attached. The last entry in the pass book/statement should not be
more than 3 months’ old as on date of application.



LIST OF PRIMARY ACTIVITIES

(To be entered in Para 6)
Activities in Schedule I (Factory engaged in an Industry)

ANNEXURE-TII

EI.NO.

Activity

Aerated water soft drinks or carbonated water

Agarbatte (including dhoop and dhoopbatte)

Asbestos Cement Sheets

Asbestos industries

Automobile repair. and servicing

Beer manufacturing

Biscuit making industry

Bone crushing

\ 9 Bread
10 Brick

\ 11 Brushes
12 Buttons J

{ 13 Cashew nuts J
14 Cement J
15 Cigarettes
16 Coir (excluding the spinning sector)
17 Confectionery
18 Cotton ginning, bailing and pressing
19 Crockery

20 Dal Milling

r21 Diamond cutting

‘ 22 Distilling and rectifying of spirits

23 EM&G

24 Edible Oils and Fats

' 25 Electrical porcelain Insulators

\ 26 Electricity

\ 27 Explosives B
28 Factories engaged in winding of thread and yard reeling J
29 Ferro Chrome \
30 Ferro Manganese ‘)
31 Fireworks and percussion cap work }
32 Flour Milling |
33 Fruit and vegetable preservation |
34 Glass
35 Heavy and Fine chemicals
36 Ice orice-cream.

\ 37 Indigo




38 Industrial and Power Alcohol _]
39 Iron ore pellets
40 Irons and Steel
41 Jute bailing or pressing
42 Katha making
43 Lac including shellac
44 \Em‘her‘ and Leather products
45 Licensed salt
46 Linoleum |
47 Manufacture of beedi. —}
48 Manufacture of Myrobalan 7
ﬁ9 mafch% T
‘ 50 Mica Industry
l 51 Milk and milk products
| 52 Mineral Oil
Fﬂ Non-edible veg & animal oils & fats
54 Non-ferrous metals and alloys in the form of ingots
f 55 Paint and Varnish
\ 56 Paper
\ 57 Paper Products
58 Petroleum or natural gas
59 Petroleum or natural gas refining
60 Pickers
\ 61 Plastic and plastic products
62 Plywood |
63 Printing
64 Refractories
65 Rice Milling
66 Rubber and rubber products
67 Sanitary Wares
68 Starch
69 Stationery products
70 Steaming,redrying handling, sorting,grading or packing of tobacco leaf
71 Stone-ware Jars
72 Stone-ware pipes
73 Sugar
74 Tea
75 Tent making
76 Textiles
77 Tiles
78 Tobacco industry that is to say any industry engaged in the manufacture of cigars,
zarda, snuff, quivam and guraku from tobacco.
79 Agricultural farms




80

Aircraft or Aircraft liasion

81 Any college
82 Any School
183 Any scientific institution
84 Any University
85 Apatite Mines
86 Architects
87 Asbestos Mines
' 88 Attorneys as defined in the Advocates Act 1965
89 Ball-clay Mines
90 Bank
91 Barytes Mines
92 Bauxite Mines
93 Building and construction
94 Calcite Mines
T95 Cane Farm
T% Canteens

97

Cardamom plantations

Cattle feed industry.

98
99

Chartered Accountants

| 100 China Clay Mines
101 Chinchona Plantations
102 Chromite Mines
103 Cinemas (including Preview theaters)
104 Cleaning & Sweeping
105 Coffee curing ESTTS
106 Coffee plantations
F107 Companies offering Life Insurance, Annuities etc. other than LIC
108 Computers
109 Corundum Mines
110 Cost and Works Accountants within the meaning of the cost
111 Couriers Service
112 Diamond Mines
113 Diamond saw mills
114 Distribution concerns dealing with exposed films
115 Dolomite Mines
116 Eletronic Media Companies in Private Sector
117 Emerald Mines
118 Engaged in poultry farming
119 Engineers and Engineering Contractors
120 Entertainment companies
121 ESTTS rendering expert services
(122 Every mess, not being a military mess




| 123

Feldspar Mines

124 Film processing Laboratories
125 Film production
126 Film studios
127 Financing ESTTS other than banks
128 Fireclay Mines
129 Fish processing
130 Flourite Mines ‘
131 Forwarding agencies \
132 Garments making factories ]
133 General insurance business
134 Glue and gelatine.
135 Gold Mines
136 Graphite Mines
137 Guar Gum factories
138 Gypsum Mines
139 Hospitals
140 Hotels
141 Indoleum
142 Inland water transport ESTTS
143 Iron Ore Mines
144 Jute
145 Knowlwledge or training institution
146 Kyanite Mines
147 Laundry and Laundry services
148 Lignite Mines
149 Limestone Mines
150 Lodging houses, Service Apartments and Condominiums
151 Magnesite Mines
152 Manganese Mines
153 Marble mines
154 Medical Specialists
155 Mica Mines
156 Mixed plantations
157 Muncipal Councils/Corporations
158 Newspaper ESTTS.
159 Ochre Mines
160 Pepper plantations
161 Private Airports and Joint Venture Airports
162 Processing or treatment of wood products
163 Quarsite Mines
164 Quartz Mines
165 Railway booking Agencies




Railways other than owned and controlled by Central or State Government

Research Institute

Restaurants

1

Road Motor Transport estt.

Rubber plantations

Saw mills

Silica (sand mines)

Siliminite Mines

J 1]

Soap-stone mines

Societies, clubs or associations

Sorting cleaning and testing of cotton waste.

Steatite Mines

Stevedoring loading and unloading of ships.

Stone quarries

Stone Quarries

Storage/transport or distribution of petroleum or Natural gas

Tea plantations

Theaters

Trading and commercial estt.

Travel agencies

Wood preservation plants

Wood seasoning kilns

Wood workshop
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